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his catalog serves as a contract between you, the student, and
Contra Costa College. That contract is valid as long as you are
continuously enrolled.

This catalog also provides essential information about the
programs, courses, services, rules, and regulations of Contra Costa
College. Becoming familiar with this information will help you
make effective use of the resources our college provides.

The catalog is supplemented by other official college publica-
tions, particularly the class schedule, which provides specific
information about the courses offered each term.

While this catalog is true and correct at the time of publication,
the anticipated programs, courses, services, rules, regulations,
and fees are subject to modification at any time to accommodate
changes in resources or educational plans of the Contra Costa
Community College District. Any such changes will be announced
in a published addendum
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Message from the President

Thank you for your interest
in Contra Costa College.
Since 1949, our college

has provided exemplary

education to residents of the

west county area.

Located in the northern corner of San Pablo,
California, Contra Costa College occupies nearly 83
acres of beautiful natural landscaping accentuated
by rolling hills through which the Wildcat Creek runs.
Our newly renovated campus has modern classrooms
and buildings, state-of-the-art facilities, easy parking
and ample access through public transportation.

We serve a diverse population of over 10,000
students: 43 percent are Latino, 17 percent are
African American, 20 are percent Asian/Filipino/
Pacific Islander, and 12 percent are white. They come
largely from the local communities of Richmond,
San Pablo, Hercules, Pinole, and El Cerrito. Our
commitment to social justice is reflected in our
diverse program offerings and inclusive campus
community.

Over the decades, our graduates have found
their paths at Contra Costa College and continued
on to complete their four-year degrees in many
universities, or begun their successful careers in a
wide range of fields. Today, these trends continue.

Students completing their transfer studies in
STEM, social sciences, humanities, and other fields
are transferring to University of California campuses,
as well as to Cal State East Bay, San Francisco State,
Sacramento State, and others. Those looking to go to

out-of-state institutions have landed in renowned

HBCUs, or institutions such as the University of
Pennsylvania or Barnard College in New York.

Our health science programs remain first options
for many seeking careers in nursing and other health
care disciplines. Our business and computer science
programs provide high-quality education to those
seeking to further their careers with professional
training or to prepare for the completion of their
bachelor-level education at four-year universities.
These programs are complemented with others for
those who are interested in administration of justice,
early childhood education and culinary arts.

Please peruse the contents of this catalog to learn
more about the wide range of programs and services
offered at Contra Costa College. You will quickly
discover that CCC is an institution recognized for
many of its academic and career education programs
locally, statewide and nationally with programs
supported by the U.S. Department of Education,
the National Science Foundation of Education, and
private and corporate foundations.

Stepping onto campus, you will find warm and
friendly professionals ready to help you get started
on your education journey. In the classrooms, you
will meet experienced faculty members who are
eager to provide a nurturing learning environment.

On behalf of our entire college, | invite you to join
us. Allow us to help you get started on your journey
to education and career success.

| look forward to meeting you on campus!

Sincerely,

— Dr. Damon A. Bell, Interim President




WY Contra Costa College Catalog 2020-2021

Administration and College Organization

Contra Costa Community College District

Governing Board Members
Gene Huff, Interim Chancellor
Rebecca Barrett, President
Andy Li, Vice President

Vicki Gordon, Secretary

Greg Enholm, Member

John E. Marquez, Member
Mansu Kim, Student Trustee

Contra Costa College Administration

Dr. Damon Bell Interim President

Jason Berner Dean, Liberal Arts Division
Sandra Moore Interim Dean of LAVA

Dennis Franco Dean of Students

Rodolfo “Rod” Santos Interim Dean, Enrollment Service
Mayra Padilla, Ph.D. Dean, Institutional Effectiveness
and Equity

Admissions and Records Director
Business Services Director

Catherine Frost
Mariles Magalong

John Wade Athletic Director

Larry Womack Director of Marketing
and Media Design

Yasuko “Sue” Abe Disabled Students Program
and Services Manager

Karl Debro, Ed.D.
Evan Decker

Gateway to College Manager
Workforce and Econonic Development
Manager

Technology Systems Manager
Buildings and Grounds Manager
EOPS/CARE and CalWORKS Manager
Interim Custodial Manager
Outreach/Student Success Manager
Business Office Supervisor

Financial Aid Supervisor

James Eyestone
Bruce King

George Mills

William Tandongfor
Joel Nickelson Shanks
Nick Dimitri

Monica Rodriguez

Constituent Leadership
Academic Senate President

Classified Senate President
Student Union President

Katie Krolikowski
Brandy Gibson
Ricardo Sanchez

(510) 215-3990
(510) 215-4909
(510) 215-3855

Contra Costa College Academic Calendar

Campus Offices and Service Centers

Admissions and Records Office SSC-115

Advocate AA-215
Associated Students Union  SAB-109
Athletics Office LLRC 206
Bookstore SAB-170
Buildings and Grounds R
Business Services SAB-208
Campus Police Ccp
Campus Dining

Aqua Terra Grill SAB-130

Pronto SAB-147

Student Cafeteria SAB-159
Campus-Wide Tutoring LLRC-121
Career Center SAB-227
Cashier’s Office SSC-115

Childcare Services and Lab  ELC

Cooperative Education

Counseling

Custodial Services
Disabled Students Programs

and Services

Economic and Workforce

Development

LLRC-212
SSC-108
C
SSC-109

SAB-223

EOPS/CARE and CalWORKS  SSC-106

Fitness Center

Financial Aid Office
Gateway to College

GA-30
SSC-102
AA-219

International Student Office  SAB-124
Learning Resource Center LLRC

Library Reference Desk LLRC
Marketing SAB-201
Media Lab LLRC
Placement SSC-104
President’s Office SAB-201
Scholarships SSC-102
STEM Center PS-109
Student Life SAB-109

Supported Education Services SSC-109

Technology Services

Transfer Center

Veterans Services
Welcome Center

SAB-215
SAB-227
SAB-101
SSC-111

510) 215-6027
510) 215-3819
510) 215-3855
510) 215-4801
510) 215-4958
510) 215-4853
510) 215-3843
510) 215-2820
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(510) 215-3846

(510) 215-4898
(510) 215-6865
(510) 215-4892
(510) 215-4885
(510) 215-4916
(510) 215-3935
(510) 215-4809
(510) 215-3969

(510) 215-3871

510) 215-3949
510) 215-4795
510) 215-6026
510) 215-3835
510) 215-3954
510) 215-4898
510) 215-4897
510) 215-3836
510) 215-4919
510) 215-3896
510) 215-3800
510) 215-6026
510) 215-4815
510) 215-4923
510) 215-3904
510) 215-3866
510) 215-3914
510) 215-6774
(510) 215-4110
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Fall Term 2020

May 18 Fall registration begins
August 24 First day of instruction

Sept. 7 Labor Day holiday

Sept. 25 Native American Day holiday
Nov. 9 Veterans Day holiday

Nov. 26-29 Thanksgiving holiday

Nov. 28-29 No classes

Dec. 11 Last day of instruction
Dec.22-Jan.3  Winter recess

Spring Term 2021

Nov. 16-17
Jan. 25
Jan. 18
Feb.12
Feb. 12-15
Feb. 15

Spring registration begins

First day of instruction

Martin Luther King Jr. Day holiday
Lincoln’s Birthday holiday

No classes

Washington'’s Birthday holiday

March 28- April 4 Spring recess

May 21
May 21
May 31

Last day of instruction

Graduation

Memorial Day holiday




Division/Department Organization

Liberal Arts (LA)

Division Office: General Education Building (GE), Room-210

Dean
Administrative Assistant

Department
Fine & Media Arts
Drama

English
(co-chairs)

English as a Second Language
Foreign Languages
Journalism

Music
(co-chairs)

Philosophy and Humanities

Speech
(co-chairs)

Jason Berner

Zolayma Martin

Chairperson
Charles Anthony Gordon
Carlos-Manuel Chavarria

Dickson Lam
Jeffrey Michels

Shelley Ruby
Irena Stefanova
Vacant

Jennifer Griest
Stephanie Austin

Dr. Michael Kilivris

Sherry Diestler
Joseph (Randy) Carver
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jberner@contracosta.edu
zmartin@contracosta.edu

Email
agordon@contracosta.edu
cchavarria@contracosta.edu

dlam@contracosta.edu
jmichels@contracosta.edu

sruby@contracosta.edu
istefanova @contracosta.edu

jgriest@contracosta.edu

mkilivris@contracosta.edu

sdiestler@contracosta.edu
jcarver@contracosta.edu

(510) 215-4131
(510) 215-4993

Phone
(510) 215-3964
(510) 215-4136

(510) 215-4932
(510) 215-4128

)

)

)
(510) 215-4135
(510) 215-4134
(510) 215-3823
(510) 215-4824

(510) 215-4023

(510) 215-3885
(510) 215-3884

Library, Allied Health, Vocational Education and Athletics (LAVA )

Division Office: Library and Learning Resource Center (LLRC), Room-212

Interim Dean
Administrative Assistant

Department
Administration of Justice
EMED/Paramedic
Automotive Services
Culinary Arts

Early Childhood Education
Health and Human Services

Medical Assisting and
Office Technician

Library
Nursing

Physical Education and
Kinesiology

Sandra Moore
Magda Mercado

Chairperson
John Sanford Jr.
Troy Hess
Lucile Beatty
Nader Sharkes
Michell Naidoo
Aminta Mickles

Jessica Le

Andrew Kuo
Jacqueline Wright
Miguel Johnson

smoore@contracost.edu
mmercado@contracosta.edu

Email
jsanford@contracosta.edu
thess@contracosta.edu
Ibeatty@contracosta.edu
nsharkes@contracosta.edu
mnaidoo@contracosta.edu
amickles@contracosta.edu

jle@contracosta.edu

akuo@contracosta.edu
jwright@contracosta.edu
mjohnson@contracosta.edu

(510) 215-3800
(510) 215-4916

Phone

(510) 215-3865
(510) 215-4124
(510) 215-4908
(510) 215-3877
(510) 215-4940
(510)

(510)

510) 215-4935
510) 215-4936

(510) 215-4997
(510) 215-4117
(510) 215-4826
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Natural, Social and Applied Sciences (NSAS)
Division Office: Physical Science Building (PS), Room-115/116

Dean Vacant

Administrative Assistant Maritza Guerrero mguerrero@contracosta.edu
Department Chairperson Email

Africana/Chicano/ Ethnic Studies includes:

AFRAM Carolyn Hodge chodge@contracosta.edu
La Raza Dr. Agustin Palacios apalacios@contracosta.edu
History, Anthropology Manu Ampim mampim@contracosta.edu
and Geography

Astronomy, Computer Science, Jon Celesia jcelesia@contracosta.edu
Engineering, Geology, and Physics

Biology Dr. Ellen Coatney ecoatney@contracosta.edu
Business Information and Bashir Shah bshah@contracosta.edu

Computer Technology

(includes: Real Estate, Economics,
Business, Computer

Information Systems, and

and Business Office Technology)

Chemistry Dr. Thuy Dang tdang@contracosta.edu
(co-chairs) Leslie Alexander lalexander@contracosta.edu
Mathematics Trung Nguyen tnguyen@contracosta.edu
(co-chairs) Sherry Sharufa ssharufa@contracosta.edu
Political Science Dr.Vanna Gonzales vgonzales@contracosta.edu
Psychology Michel Arnold marnold@contracosta.edu
Sociology and Social Sciences Dr. Vern Cromartie vcromartie@contracosta.edu

(510) 215-3806
(510) 215-4008

Phone

(510) 215-4934
(510) 215-4933
(510) 215-4133

(510) 215-4095

(510) 215-3997

(510) 215-4125

(510) 215-4079
510) 215-4160

(510) 215-7766
(510) 215-3810

)

)
(510) 215-4943
(510) 215-4944
(510) 215-4937

Student and Enrollment Services
Office: Student and Administration Building (SAB), Room-219

Dean of Student Services Dennis Franco dfranco@contracosta.edu
Interim Dean Rodolfo “Rod"” Santos rsantos@contracosta.edu
of Enrollment Services
Administrative Assistant Elizabeth Bremner ebremner@contracosta.edu
Department Chairperson/Director Email
Admissions and Records Catherine Frost cfrost@contracosta.edu
Counseling Najia Azizi nazizi@contracosta.edu
Dionne Perez dperez@contracosta.edu
Andrea Phillips aphillips@contracosta.edu
DSPS Yasuko “Sue” Abe sabe@contracosta.edu
EOPS/CARE and CalWORKS George Mills gmills@contracosta.edu
Financial Aid Monica Rodriguez mrodriguez@contracosta.edu
Retention Support Services Carla Matute cmatute@contracosta.edu
Student Life Charles Ramirez cramirez@contracosta.edu
Transfer Services Andrea Phillips aphillips@contracosta.edu

Outreach and Student Success Joel Nickelson-Shanks jnickelsonshanks@contracosta.edu

(510) 215-3900
(510) 215-3921

(510) 215-3960
Phone
(510) 215-3928

(510) 215-3906

(510) 215-3911

(510) 215-3914
)

(510) 215-3920
(510) 215-3903
(510) 215-3958
510) 215-3807

(

(510) 215-4796
(510) 215-3914
(510) 215-3870
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CHAPTER GENERAL
INFORMATION

The College: Who We Are

Contra Costa College is a comprehensive community college located
in San Pablo, California. We primarily serve the residents of West
Contra Costa County.

The Contra Costa Community College District was established by
the county’s citizens on December 14, 1948, with boundaries nearly
identical to those of Contra Costa County. It encompasses 686 square
miles and extends from Crockett and the Carquinez Straits on the
north, to San Francisco and San Pablo Bays on the west, to Alameda
county on the south, and to the Sacramento-San Joaquin Delta
on the east. It is the eighth largest community college district in
California. There are two colleges in the district in addition to Contra
Costa College: Los Medanos College in Pittsburg, which also operates
the Brentwood Center; and Diablo Valley College in Pleasant Hill,
which also operates the San Ramon Valley Campus.

The college is responsible to its local constituency through an
elected Board of Governors, which is the principle policy-making
body for the district. Its five members are elected from wards of
almost equal population.

Contra Costa College, the first of the three colleges in the district,
was established in Richmond in 1949. Originally named West Contra
Costa Junior College, the first classes were held in the spring of 1950
at the old Kaiser Shipyards in Point Richmond, with a beginning
enrollment of 500 students. The college was moved in 1956 to its
present location, an 83-acre site in the rolling hills of San Pablo and
Richmond, overlooking San Pablo Bay.
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Accreditation

Contra Costa College is accredited by the Accrediting Commission
for Community and Junior Colleges of the Western Association

of Schools and Colleges, (10 Commercial Blvd, Suite 204, Novato, CA
94594, (415) 506-0234) an institutional accrediting body recognized
by the Commission on Recognition of Postsecondary Accreditation
and the U.S. Department of Education. Program accreditation
includes the California Board of Registered Nursing and Automotive
Service Excellence Educational Foundation. The college is approved
for the training of veterans and for the education of foreign students
by the United States Department of State and the United States
Immigration and Naturalization Service.

What We Believe
Mission,Vision and Values

Mission

Contra Costa College is a public community college serving the
diverse communities of West Contra Costa County and all others
seeking a quality education. The College fosters transformational
educational experiences and responsive services that ensure
effective student learning and institutional effectiveness by com-
mitting its resources using equitable, inclusive and integrated
decision-making processes. Contra Costa College offers associate
degrees, certificates, transfer preparation, and career educational
opportunities aimed at helping students achieve their economic
and educational goals, as well as courses designed to support
lifelong learning.

Vision

Contra Costa College strives to provide a high-quality education
that transforms student lives in an atmosphere that celebrates
academic achievement, diversity, community, and innovation.

Values

Contra Costa College’s commitment to its mission derives

strength and guidance from institutional values. As a community

of educators, we value:

+ GROWTH to help students learn and to improve the eco-
nomic and social vitality of communities through education;

- INCLUSION of diverse opinions, ideas, peoples, and tradi-
tions;

- FREEDOM to pursue and fulfill educational goals in an envi-
ronment that is safe and respectful for all students, all faculty,
all classified professionals, and all managers alike; and

- INTEGRITY in all facets of our college interactions and and
operations.

Goals

1. Equitably Improve Student Access, Learning and Success
Create opportunities for thoughtful reflection that uses
quantitative and qualitative data to improve student
outcomes.

2. Strengthen Community Relationships and Partnerships
Build pipelines that guide and prepare both K-12 students
and the adult population for success in higher education and
employment.

3.  Promote Innovation, Create a Culture of Continuous
Improvement and Enhance Institutional Effectiveness
Provide opportunities to enhance institutional effectiveness
and opportunities for employees at all levels to continually
gain new skills and knowledge, seek out effective practices
and share ideas with one another in order to continually
enhance learning and improve student success.

4. Effectively Optimize Resources to Support Student
Learning and Success
Demonstrate sound judgement to effectively optimize the
college’s human, physical, financial, and organizational
resources to better serve its students and community.

Academic Freedom

The Contra Costa Community College District affirms its belief in
the academic freedom of faculty, management and students to
teach, study, conduct research, write, and challenge viewpoints
without undue restriction.

Members of the college faculty are citizens, members of
a learned profession and representatives of an educational
institution. When they speak or write as citizens, they should
be free from institutional censorship or discipline, but their
special position in the community imposes special obligations.
As persons of learning with institutional affiliations, they should
remember that the public may judge their profession and
institution by their statements. Hence, they should at all times
be accurate, exercise appropriate restraint, show respect for the
opinions of others, and make every effort to indicate that they are
not expressing their institution’s views.

Conceptual Framework for Shared
Governance at Contra Costa
College

What we believe about shared governance:

+  We believe that members of the college community have the
right to participate in decisions that affect them specifically
and the college overall;

+  We believe that the goal for shared governance is
involvement in college decision-making, not just discussion,
by constituent groups/representatives;

+  We believe that diversity of ideas and discussion will
contribute to quality decision-making;

+  We believe that informed decision-making is essential to
ensure that quality decisions result;

«  Werespect the role that training, education and experience
play in preparing one to be an effective, informed participant
in shared governance;



+ We acknowledge that there is an inherent relationship
between involvement in decision-making and responsibility/
accountability for the decisions made;

«  We believe that those involved with college-wide decision-
making have a responsibility to locate balance among
competing interests for the betterment of the institution as a
whole;

«  We acknowledge that certain constituent groups have
primary responsibility for determining particular decisions,
based on job duties or legal mandates.

Faculty Commitment to Mentoring

The Contra Costa College faculty believes in the importance of

mentoring to nurture and support our students as they pursue

their educational goals. The goals of mentoring are:

1. To foster and support in students a philosophy of respect for
education;

2. To mobilize resources that support students in setting
personal and educational goals;

3. To help students develop self-reliance techniques for coping
with academic and other demands of campus life;

4. To help students successfully reach the academic, vocational
and/or professional goals they have set for themselves;

5. Toserve as a liaison between the students and the college
administration;

6. To provide students with information regarding various
campus resources and support services;

7. To nourish a campus climate that promotes respect for one’s
own and other cultural and ethnic backgrounds;

8. To teach and to empower students to take an active role in
their education and in the realization of their career goals.

Advisory Committees

Contra Costa College has a number of advisory committees,

which are composed of community members, for a variety of
purposes. Foremost among these is to ensure that the curricula in
occupational fields reflect the up-to-date practices of business and
industry and are meeting community needs.

Disclosure Statements

Nondiscrimination Policy

Contra Costa Community College District is committed to equal
opportunity in educational programs, employment and campus
life. The district does not discriminate on the basis of age,
ancestry, color, disability, gender, marital status, national origin,
parental status, race, religion, sexual orientation, or veteran status
in any access to or treatment in college programs, activities and
application for employment.

The lack of English language skills is not a barrier to admission
and to participation in vocational education programs and
services.

Equal educational opportunity includes, but is not limited to,
admission, recruitment, extracurricular programs and activities,
facilities, access to course offerings, counseling and testing,
financial assistance, employment, physical education, and
athletics. Equal employment opportunity includes, but is not
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limited to, providing and safeguarding the opportunity for all
persons to seek, obtain and hold employment and qualify for
advancement in the district without discrimination.

Contra Costa Community College District is committed to
nondiscrimination in compliance with the Civil Rights Act; Title
IX of the Education amendments of 1972; the Rehabilitation
Act of 1973 (Section 503 and 504); the Americans with
Disabilities Act of 1990; Executive Orders 11246 and 11375;
the Vietnam Era Veterans Readjustment Act of 1967; the Age
Discrimination in Employment Act of 1967; AB540-Immigration
Act of 2001(EduCode: 68130.5 2001), AB541- 2012 and
nondiscrimination laws of the State of California, AB540 2001,
AB1302012,and AB131 2013.

Participants with Disabilities: If you are in need of special
accommodations for college events, submit your request at least
five business days in advance of the event. Please allow 10 days
for a sign language interpreter. Phone: (510) 215-3961.

If you have any questions regarding this statement, please
contact Dennis Franco, Dean of Students, Title IX Coordinator, and
section 504/ADA Coordinator, SAB-219, phone (510) 215-3900.

Procedures

Rules and regulations regarding unlawful discrimination have
been adopted by the Board of Governors of the California
Community Colleges. The district officer responsible for ensuring
district compliance with these regulations is the Associate Vice
Chancellor/Chief of Human Resources Officer, 500 Court Street,
Martinez, CA 94553, (925) 229-6868. The campus coordinator for
purposes of this regulation is Dennis Franco, Dean of Students,
Title IX Coordinator, and section 504/ADA Coordinator, SAB-219,
phone (510) 215-3900, Contra Costa College, 2600 Mission Bell
Drive, San Pablo, CA 94806.

Open Course Policy

Every course offered by the college is reported for state aid,
unless otherwise stated in the Contra Costa College catalog or
schedule of courses, or unless specifically exempted by statute
or regulation, and is open to enrollment and participation by
persons who meet the prerequisites of the course and who are
otherwise eligible for admission to and enrollment in the college.

CCC is a Restricted Non-Smoking Campus

Contra Costa College is a restricted non-smoking campus.
Smoking is not allowed in any building on campus at any time.
Smoking is only allowed in Contra Costa College’s parking areas
that are located at least 25 feet from building entrances. Smoking
is not allowed in the Early Learning Center parking lot or in
parking lot 7, which is between the track and the pool.

CCCis a Drug-Free Campus

It is the policy of Contra Costa College to uphold federal law
by maintaining a campus where students, faculty, staff, and
administration are prohibited from the unlawful manufacture,
distribution, dispensing, possession, or use of controlled
substances as listed in Schedules | through IV of Section 202 of
the Controlled Substances Act (21 U.S.C. Section 812) and from
abuse of alcohol.
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For purposes of this policy, campus shall mean those places
where a student is engaged in an authorized college activity.

The campus includes property owned or leased by the district;
property used by the district for student participation in field
trips, field study, athletic competition, or study travel programs;
district or private vehicles while on campus or while being used
for official college or district business.

All students are required to comply with this policy to remain in
good standing and as a condition of continued attendance in any
of the district’s colleges. Any violation of this policy will be cause
for disciplinary action against the student, up to and including
expulsion. Student discipline shall be accomplished in accordance
with the provisions of Article 3 of Title 3, Division 7, Part 47, of the
California Education Code.

Any student who needs information about substance abuse
treatment may consult a college counselor, who can provide the
student with information about available treatment resources.
The district does not provide substance abuse treatment.

Student Gender Equity Policy (Title IX)

Title IX of the Education Amendments of 1972 (Title 1X), California
Education Code 212.5 and the U. S. Department of Education’s
implementing regulations prohibit discrimination on the basis of sex
in federally financially assisted education programs and activities.

Members of the college community, guests and visitors have the
right to be free from sex stereotypes in education, sexual violence
and sexual harassment. All members of the campus community
are expected to conduct themselves in a manner that does not
infringe upon the rights of others. The college believes in a zero
tolerance policy for gender-based misconduct. When an allegation
of misconduct is forwarded to the appropriate administrator, and
it is found that the policy has been violated, serious sanctions will
be used to reasonably ensure that such actions are never repeated.
This policy has been established to preserve the principles and to
adhere to the regulations set forth within Title IX.

As a condition of receiving Title IX federal funds from the U.S.
Department of Education, the college is required to comply with
Title IX and the Department’s Title IX regulations. The policy is
intended to define the campus community’s expectations of
equality and access to a public education.

For more information or to file a complaint, contact Carsbia
Anderson, Vice President of Student Services, Title IX Coordinator, and
section 504/ADA Coordinator, SAB-203, phone (510) 215-3827
or by email at caanderson@contracosta.edu.

Sexual Harassment

Sexual harassment is a form of sex discrimination. It is a violation
of the Federal Civil Rights Statutes of 1964; Title VIl of the Equal
Employment Opportunity Act of 1972, as amended; Government
Code Sections 12940 (i) and (j) of the California Fair Employment
and Housing Act; and Government Code Section 19702 of the
State Civil Service Act.

It is the policy of the district to provide an educational
environment free from any form of sexual harassment directed at
any employee, student or other person while engaged in business
activities for or with the district.

Definition

Sexual harassment is defined as unsolicited and unwelcome

sexual advances, requests for sexual favor, and other verbal,

physical or visual conduct of a sexual nature which occurs under
any one of three circumstances:

«  Submission to the conduct is explicitly or implicitly made a term
or condition of any individual’s employment, academic status
or progress;

. Submission to, or rejection of, the conduct by the individual
is used as the basis of employee or academic decisions
affecting the individual;

«  The conduct has the purpose or effect of having a negative
impact upon an individual’s work or academic performance,
or of creating an intimidating, hostile or offensive work or
educational environment.

Procedure - Sexual Harassment Complaint
The district has a responsibility to fully investigate and resolve
complaints of sexual harassment. People who feel they have been
sexually harassed may file a discrimination complaint with the
Director of Business Services, following the procedures outlined
for filing a discrimination complaint.

For more information or to file a complaint, contact Dennis
Franco, Dean of Students, Title IX Coordinator, and section 504/
ADA Coordinator, SAB-219, phone (510) 215-3900.

Student Rights and Responsibilities

As a student, you are expected to maintain a high quality of academic
work and personal conduct. You have the right to expect a high

level of educational programs and related services, respect and
consideration for your opinions on matters relating to the college and
treatment that respects the dignity and integrity of each individual.
For a description of the procedures that protect your interests, you
should obtain a copy of the brochure, “Student Rights, Student
Conduct and Student Discipline,” from the Associated Students
Union/Student Life (SAB-109) or the Counseling Center (SSC-108).

Family Educational Rights and Privacy Act (FERPA)
The Family Educational Rights and Privacy Act (FERPA) is designed
to protect students from having their records released to persons

or institutions without the student’s written consent. FERPA also
provides students with the right to review their education records
to ensure that no inaccurate or otherwise inappropriate information
has been included in their file. If any students discover that there

is inaccurate information in their record, they can challenge the
content of such record.

Under FERPA, post-secondary educational institutions are not
required to provide parents access to the educational records of
their children regardless of the student’s age since all rights have
been transferred to the student by statute.

FERPA rights extend to both current and former students and
are implemented as follows:

1. Review of records: students may request to review their
records by filing a written request with the Admissions
& Records Office. Within five working days the education
records will be made available for inspection.



2. Directory information: directory information, as defined
by the college, may be released without prior notice to the
student unless the student provides a written notice to the
Admissions and Records Office that they do not want such
information to be released without their consent.

Student-Right-to-Know and Campus Security Act

In compliance with the Student-Right-to-Know and Campus
Security Act of 1990 (Public Law 101-542), it is the policy of the
Contra Costa Community College District and Contra Costa
College to make available its completion and transfer rates to

all current and prospective students. Beginning in Fall 2010, a
cohort of all certificate-, degree-, and transfer-seeking first-time,
full-time students were tracked over a three-year period. Their
completion and transfer rates are listed below. These rates do not
represent the success rates of the entire student population at
Contra Costa College, nor do they account for student outcomes
occurring after this three-year tracking period.

Based upon the cohort defined above, 23.55 percent attained
a certificate or degree or became “transfer prepared” during a
three-year period, from Fall 2010 to Spring 2013. Students who
are “transfer-prepared” have completed 60 transferable units with
a GPA of 2.0 or better.

Based on the cohort defined above, 12.47 percent transferred
to another postsecondary institution, (UC, CSU, or another
California Community College) prior to attaining a degree,
certificate, or becoming “transfer-prepared” during a five semester
period from Spring 2011 to Spring 2013.

Additional information regarding Student-Right-to-Know rates
and how to interpret them may be accessed at the California
Community Colleges’“Student-Right-to-Know Clearing House
Website” located at http://srtk.cccco.edu/index.asp

Campus Security Act

Annual reports of criminal activity on campus and procedures for
prevention of campus crime are available on request from Police
Services in the CP Building.

Financial Obligations of Students

In accordance with Contra Costa Community College District
Governing Board Policy 5018, and California Education Code
Section 72237, Contra Costa College shall withhold transcripts,
diplomas and registration privileges from any student or former
student who has been provided with written notice that he or she
has failed to pay a proper financial obligation due to the district
or a college. Any item or items withheld shall be released when
the student satisfactorily meets the financial obligation.
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Student Code of Conduct

Student Services Procedure 3027

I. Introduction

The Student Code of Conduct is a statement of the Contra Costa
Community College District’s expectations regarding student
standards of conduct, both academic and nonacademic. Students
are expected to obey all laws and district policies and regulations.
Students shall be subject to discipline for violation of these

laws, policies and regulations. Student misconduct may also be
subject to other regulations of the district including, but not
limited to, regulations regarding complaints of harassment and
discrimination.

Il. Definitions

For the purpose of these rules and regulations, the following

words and terms are defined as follows:

A. “Student”shall mean all persons enrolled in any courses
at the colleges in the district, regardless of where courses
are taught, whether they are enrolled full-time or part-
time, for credit or non-credit or not-for credit or contract
education and whether or not she or he is planning to earn
a degree, certificate or other certification. Persons who
are enrolled in online or partially online courses are also
considered “students.” Persons who are not officially enrolled
for a particular term, but who have been admitted to the
college and enroll in courses from time to time, and have
a continuing relationship with the college, are considered
“students.”

B. “Governing Board” shall mean the governing board of the
Contra Costa Community College District.

C. “District” shall mean the Contra Costa Community College
District, including, but not limited to, its administrative staff
and each of its colleges.

D. “College”shall mean a college operated and maintained by
the district.

E. “Member of the College Community” shall mean the
district trustees, the academic personnel, support staff, and
administrative personnel of the district, the students of the
district and any other person while on district or college
property or at a district or college function or activity.

F.  “Day”shall refer to a college instructional day unless
otherwise noted.

G. "Good Cause”as defined in Education Code, Section 76033
includes, but is not limited to, the following offenses:

1. Continued disruptive behavior, continued willful
disobedience, habitual profanity or vulgarity, or the
open and persistent defiance of the authority of, or
persistent abuse of, college personnel.

3. Assault, battery, or any threat of force or violence
upon a student or college personnel.
4. Willful misconduct which results in injury or death

of a student or college personnel or which results
in cutting, defacing, or other injury to any real or
personal property owned by the district.

5. Use, sale, or possession on campus of, or presence
on campus under the influence of, any controlled
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substance or any poison classified as such by Schedule
D in section 4160 of the Business and Professions
Code.

6. Willful or persistent smoking in any area where
smoking has been prohibited by law, by regulation of
the governing board or by college policy.

7. Persistent serious misconduct where other means of
correction have failed to bring about proper conduct.
8. Other behavior that may warrant disciplinary action.

H. “Sexual harassment”is unwelcome conduct of a sexual
nature, including, but not limited to, unwelcome sexual
advances, requests for sexual favors and other verbal,
nonverbal or physical conduct of a sexual nature.

I.  “Sexual violence” means any physical sexual acts perpetrated
against a person’s will or where a person is incapable of
giving consent due to the victim's use of drugs or alcohol.
An individual also may be unable to give consent due to
minority or an intellectual or other disability. A number
of different acts fall into the category of sexual violence,
including rape, sexual assault, sexual battery, and sexual
coercion. All such acts of sexual violence are forms of sexual
harassment.

J. “Complainant” shall mean any member of the college
community (student, faculty or staff member) who submits
a charge alleging that a student violated this code. A
complainant who accuses a student of sexual harassment
or sexual violence and who believes he or she is a victim
of these prohibited actions will be guaranteed the same
rights as the student accused, including the right to present
witnesses and other evidence and to be accompanied by an
advisor at a hearing, the right to be notified of the outcome
of the complaint and the same appeal processes as are
provided to the accused student. Complainants may not be
entitled to know the exact level of discipline imposed due to
privacy rights.

K. “Preponderance of the evidence” standard means the greater
weight of the evidence; i.e. it is more likely than not that
misconduct occurred.

L. “Hate violence” means any act of physical intimidation or
physical harassment, physical force or physical violence,
or the threat of physical force or physical violence, that is
directed against any person or group of persons, or the
property of any person or group of persons because of
ethnicity, race, color, national origin, religion, sex, sexual
orientation, gender identity expression, disability, or political
or religious beliefs of that person or group.

l1l. Grounds for disciplinary action

Students shall conduct themselves consistent with the Student
Code of Conduct while on campus or participating off campus in
online or partially online courses, or at college sponsored events
or programs including, but not limited to, field trips, student
conferences, debate competitions, athletic contests, club-
sponsored events, and international study programs, regardless
of location. Students shall also conduct themselves consistent
with the Student Code of Conduct in any matter related to
school activity or attendance. Students shall be suspended or

expelled only for good cause.The college may have an obligation

to respond to student-on-student harassment that initially

occurred off campus. If a student files a complaint with the
college, regardless of where the conduct occurred, the college
must process the complaint in accordance with its established
procedures if the complaint relates to college activities. Because
students often experience the continuing effects of off-campus
harassment in the educational setting, colleges should consider
the effects of off-campus conduct when evaluating whether the
district has jurisdiction to process the complaint. The college
should take steps to protect a student who was assaulted

off campus from further harassment or retaliation from the

perpetrator and his or her associates, if the district has jurisdiction

over the matter.
Misconduct that constitutes grounds for disciplinary action
includes, but is not limited to:

1. Acts of academic dishonesty including, but not limited to:

a. cheating defined as unauthorized copying or
collaboration on a test or assignment, or the use, or
attempted use of, unauthorized materials;

b. tampering defined as altering or interfering with
evaluation instruments or documents;

c. fabrication defined as falsifying experimental data or
results, inventing research or laboratory data or
results for work not done, falsely claiming sources not
used or fabricating, or falsifying documentation to try
to change a course grade;

d. lying;

e. plagiarism defined as representing someone else’s
words, idea, artistry or data as one’s own, including
copying another person’s work (including published
and unpublished material, and material from the
internet) without appropriate referencing, presenting
someone else’s opinions and theories as one’s own,
or working jointly on a project, then submitting it as
one’s own;

f. assisting others in an act of academic dishonesty, such as
taking a test or doing an assignment for someone else,
changing someone’s grades or academic records,
or inappropriately distributing exams to other students;

2. Other forms of dishonesty, such as lying, plagiarism,
knowingly furnishing false information, or reporting a false
emergency to any college official, faculty or staff member or
office or to the district;

3. Forgery, alteration, misappropriation, or theft, misuse of any
district or college document, record, key, electronic device,
or identification including, but not limited to, unauthorized
grade changes and forged signatures on official college
forms;

4. Misrepresentation of oneself or of an organization to be an
agent of the district;

5. Obstruction or disruption on or off district property
of teaching or of the district’s educational process,
administrative process, disciplinary procedures, or other
district functions and activities, on or off district property;

6. Disruptive or abusive behavior, such as verbal harassment,
habitual profanity or vulgarity, physical abuse, hate violence,



intimidation, bullying, hazing, or stalking of any member of
the college community. Harassment includes the infliction
of psychological and/or emotional harm upon any member
of the college community through any means, including

but not limited to email, social media/networking, text
messages and other technological forms of communication.
When harassment, abuse, intimidation, and bullying are
motivated by bias against students based on their actual or
perceived race, ethnicity, color, national origin, sex, disability,
sexual orientation, gender identity/expression, or political or
religious beliefs, students found responsible for violating the
code may receive enhanced sanctions;

7. Vandalism, graffiti or other willful misconduct which results
in cutting, defacing, or other damages to any real or personal
property owned by the district or a member of the college
community;

8. Assault, battery, violence or threat of violence, or any willful
misconduct which results in an injury or death of a student or
district personnel or behavior that threatens the health and
safety of any member of the college community;

9. Theft of district propert, or property in the possession of, or
owned by, a member of the college community;

10. Violation of district or college policies or regulations
including, but not limited to, those concerning the formation
and registration of student organizations, the use of college
facilities or the time, place, and manner of public expression
or the distribution of leaflets, pamphlets or other materials;

11. Failure to comply with the directions of the district or college
officials acting in the performance of their duties and/or
failure to identify oneself to these persons when requested to
do so;

12. The use, sale, distribution, or possession on campus
of, or presence on campus under the influence of, any
controlled substances or any poison classified as such by
Schedule D section 4160 of the Business and Professions
Code or other California laws on district property or at any
district-sponsored event. Use of a prescription drug if the
prescription was not issued to the student, or the distribution
or sale of a prescription drug to a person to whom the
prescription was not originally issued. Intentionally or
recklessly inhaling or ingesting substances (e.g., nitrous
oxide, glue, paint, etc.) that will alter a student’s mental
state is also prohibited. Possession of drug paraphernalia
including, but not limited to, bongs or glass pipes. This
regulation does not apply when the person named on the
prescription possesses the drugs or narcotics or when the
drugs or narcotics are permitted for, and are being used, in
research, instruction, or analysis;

13. Possession, consumption, sale, distribution, or delivery of
any alcoholic beverage in college buildings or on college
grounds, or at college sponsored or supervised activities,
regardless of their location, unless authorized by college
officials;

14. Possession or use of explosives, dangerous chemicals or
deadly weapons on district property or at a campus function,
without prior authorization of the college president;

15. Engaging in lewd, indecent or obscene behavior on district-
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owned or controlled property or at a district-sponsored or
supervised function;

16. Rape, date rape, sexual harassment, sexual violence, sexual
assault, or threat of an assault upon a student or member of
the college community on district property, or at a college or
district-sponsored or supervised function;

17. Unauthorized use of, or misuse of district property, including,
but not limited to, unauthorized possession, duplication
or use of district keys and/or unauthorized entry into,
unauthorized use of, or misuse of district property;

18. Willful or persistent smoking in any area where smoking has
been prohibited by law or by regulation of the governing
board, or college policy;

19. Knowingly assisting another person in the commission of a
violation of the Student Code of Conduct;

20. Misuse of computers and networks which includes, but is
not limited to, utilizing an unauthorized account, password
or campus network; interfering with normal computer
operations; circumventing data protection schemes or
uncovering security loopholes; or violating terms of the
software agreements;

21. Willful disruption of the orderly operation of the campus;

22. Leading or inciting others to disrupt scheduled and/or
normal authorized activities;

23. Obstruction of the free flow of pedestrian or vehicular traffic
on college premises or at college sponsored or supervised
events;

24. Unauthorized use of electronic or other devices to make an
audio or video record of anyone while on college premises
without their prior knowledge, or without their effective
consent when such a recording is likely to cause injury or
distress. This includes, but is not limited to, surreptitiously
taking pictures of another person in a gym locker room or a
restroom;

25. Any other cause identified as good cause by Education Code
section 76033, not identified above; or any applicable Penal
Code sections, or other applicable local, state or federal laws;

26. Any other ground constituting good cause.

Violation of parking laws, regulations or rules shall not be cause
for the removal, suspension or expulsion of a student

(Ed. Code § 76036).

Nothing in these procedures shall preclude a student with

a disability from receiving appropriate accommodations as

identified by Disability Support Services.

IV. Types of disciplinary action

The following discipline may be imposed, individually or in
various combinations, on any student found to have violated the
Student Code of Conduct:

WARNING: A warning is a written or oral notice to the student
that continuation or repetition of certain conduct may result in
further disciplinary action.

RESTITUTION: Restitution is reimbursement by the student for
damage to, loss of or misappropriation of property. Reimbursement
may take the form of appropriate service by the student to repair
property or otherwise compensate for damage.
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PROJECTS AND ASSIGNMENTS: Projects and assignments

may include educational projects, service to the college and other

related discretionary assignments.

DISCIPLINARY PROBATION: Probation is a status imposed for a

specific period of time in which a student must demonstrate that
his or her conduct conforms to district standards of conduct as
set forth in these regulations. Conditions may be imposed at the
discretion of the district or the president’s designee. Misconduct
during the probationary period or violation of any conditions of
the probation may result in more serious disciplinary action, such
as loss of privileges, suspension or expulsion.

LOSS OF PRIVILEGES: Loss of privileges is the denial of extra-
curricular activities or other special privileges for a designated
period of time. Violation of any conditions or campus regulations
during the period of sanction may result in far more serious
disciplinary action, such as suspension or expulsion.

REMOVAL: Removal of a student from class by an instructor or
with the assistance of police services, if necessary.

SUSPENSION: Suspension is a separation from the district for a
designated period of time after which the student will be eligible

to return. A suspension may consist of (a) a period of time from one

or more classes for a period up to ten (10) days of instruction; (b)
from one or more classes for the remainder of the school term; and
(c) from all classes or activities of the college for one or more terms
for up to three (3) years.

EXPULSION: Expulsion is the permanent termination of
student status by the governing board for good cause when
other means of correction fail to bring about proper conduct or
when the presence of the student causes a continuing danger
to the physical safety of the student or others. A student who is
expelled is prohibited from participating in any college activities
or programs and from entering district premises.

REVOCATION OF DEGREE OR CERTIFICATION: A degree or
certificate awarded from the college may be revoked for fraud,
misrepresentation, or other violation of college standards in
obtaining a degree or certification or for other serious violations
committed by a student prior to graduation.

V. Reciprocity of sanctions

During a period of suspension or expulsion, a student shall not
be enrolled in any other college within the district. Disciplinary
actions or sanctions shall apply to the student at all district
colleges.

VI. Conduct related to college

After a hearing, the president’s designee may impose an
immediate suspension on a student when such action is
required in order to protect property, safety and to ensure the
maintenance of order on the campus or at a campus function.
No student may be removed, suspended or expelled unless the
conduct for which the student is disciplined is related to college
activity or college attendance.

VII. Record of disciplinary action

In accordance with Education Code section 76220, community
college districts shall establish, maintain and destroy student
records according to regulations adopted by the Board of

Governors of the California Community Colleges. The president’s
designee will create a record of disciplinary actions, along with
relevant supporting documents and evidence. Consistent with
the Family Educational Rights and Privacy Act and District Student
Services Procedure 3009, this record shall be maintained as a
confidential student education record and may not be released
without the permission of the student, except as permitted by
law and policy. The student shall have a right to inspect the
record and to challenge the contents. Disciplinary records shall
be retained in a manner consistent with federal and state law and
district policy, and may be destroyed in a manner consistent with
District Administrative Procedure 1900.01. In accordance with
Education Code section 76234, whenever there is included in any
student record information concerning any disciplinary action
taken by the college or district in connection with any alleged
sexual assault or physical abuse or any conduct that threatens the
health and safety of the alleged victim, the alleged victim of the
sexual assault or physical abuse shall be informed within three
(3) days of the results of any disciplinary action by the college
and the results of any appeal, provided the student keeps this
information confidential.

VIil. Removal by instructor

An instructor, for good cause, may remove a student from his or
her class for the day of the removal and the next class meeting.
(Ed. Code §§ 76032 and 76033)

A. Procedures before the removal:

1. The instructor shall notify the student of the instructor’s
consideration of the removal from class and the reasons for
the proposed removal;

2. The instructor may remove the student from the classroom
immediately. Under normal conditions, the instructor
should permit the student an opportunity to present a
rebuttal to the accusation or otherwise offer relevant
comment on the proposed removal. There need be no
delay between the time notice is given to the student and
the time of such a review;

3. The instructor shall decide whether or not to proceed
with the proposed removal after hearing the student’s
explanation and considering all of the information relative
to the issue. There need be no delay between the time
notice is given to the student and the removal;

4. The decision may be given to the student either orally or in
writing;

5. The instructor’s decision is final and may not be appealed.

B. Procedures after the removal:

1. Immediately following the removal, the instructor must
notify the college president or president’s designee of the
removal;

2. If the student removed is a minor, the college president
or president’s designee shall ask the parent or guardian of
the student to attend a parent conference regarding the
removal as soon as possible. If the instructor or the parent or
guardian so requests, a college administrator shall attend the
conference;

3. The instructor may request that the student meet with the
college president or president’s designee within three (3)



4.

5.

IX.

days of removal, prior to returning to class;

During the period of removal, the student shall not be
returned to the class without the concurrence of the
instructor;

After the student returns to class, if there are additional
incidents of disruption or other behavior constituting
good cause, the faculty member will provide the necessary
documentation to the president’s designee so that more
serious consequences, such as suspension from this
particular class or from all classes for the rest of the semester,
can be assigned.

Preliminary procedures for suspension by
president’s designee

The following procedures shall be taken before suspension
except in the event that an emergency/interim suspension is
made as set forth in Section XIV.

A. Administration: The president’s designee shall administer

D.

F.

these procedures and take appropriate action, subject to the
approval of the college president and the governing board if
required herein or otherwise by law.

. Disciplinary action which may be imposed: The president’s

designee may suspend or impose a lesser sanction on a
student. A suspension may consist of a period of time as
follows:
1. From one or more classes for a period up to ten (10) days
of instruction;
2. From one or more classes for the remainder of the school
term;
3. From all classes and activities of the college for one or
more terms. A suspension shall not exceed three (3) years.
Reporting of conduct: Alleged student misconduct shall
be reported to the president’s designee. The president’s
designee shall be the Dean of Student Services at Contra
Costa College, the Dean of Student Life at Diablo Valley
College, and the Senior Dean of Student Services at Los
Medanos College. Other officials may be designated as the
president’s designee, whenever necessary for the efficient
operation of the district.
Investigation: Upon receiving a report of alleged student
misconduct, the president’s designee shall initiate an
investigation.

. Notice: Before imposing discipline, the president’s designee

shall give or make reasonable efforts to give the student oral
or written notice of the reason for the proposed disciplinary
action. If the student is a minor, the president’s designee
shall also notify the parent or guardian of the investigation
and charges.

Preliminary hearing: Within a reasonable period of time
(normally within five (5) days following the delivery to the
student of the notice referred to above), the president’s
designee shall offer the student an opportunity to attend a
meeting (“Preliminary Hearing”) at which time the student
may present a rebuttal to the accusation or otherwise offer
relevant comment on the proposed discipline. There need be
no delay between the time of the notice given to the student
and the time of the meeting. If students fail to arrange a
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preliminary hearing (or if they fail to appear for a preliminary
hearing within five (5) days of the service or mailing of the
notice, or if they fail to appear for the preliminary hearing
they have arranged), the decision of the president’s designee
will be final and not subject to a further appeal hearing.

G. Determination after preliminary hearing: Based on the

evidence presented, the president’s designee shall decide
whether or not to proceed with the proposed suspension
and/or to recommend expulsion after hearing the student’s
explanation and considering all of the information. If the
decision is to suspend for up to five (5) days, the president’s
designee may inform the student of the decision and send

a written confirmation to the student’s last known address
within five (5) working days. The confirmation shall include a
statement that the decision to impose a suspension for five
(5) days or less, or a lesser sanction, is not appealable. If the
decision is to suspend for more than five (5) school days or to
recommend expulsion, the president’s designee shall send
the student a written notice via personal delivery or certified
mail to the student’s last known address as set forth below.

H. Notice to the college president: The president’s designee

shall report any disciplinary action imposed to the college
president.

I. Notification after a suspension of more than five (5) days:

If the president’s designee imposes a suspension of more
than five (5) days, the president’s designee shall promptly
send the student a letter of notification that is hand
delivered or sent via certified mail to the student’s last
known address. The notification shall include:

1. A statement of the charges, the reason for the suspension
or recommended expulsion and a description of facts
related to the misconduct, including the evidence against
the student, the date of the incident(s), time of the
incident(s), and location of the offense(s).

2. A copy of the Student Code of Conduct and board policy.

3. An explanation that a student who has been suspended
for more than five (5) days is entitled to appeal the decision
and has a right to a further hearing (“Appeal Hearing").
The notification shall also state that a request for an
appeal hearing shall be filed within five (5) business days
of the service or mailing of the notification, whichever is
earlier. The written request for an appeal hearing must
be submitted to the president’s designee, must cite the
specific grounds for the appeal (from those listed below),
and provide information which substantiates the grounds
on which the appeal is being made.

4. Grounds for appeal - A student may appeal the decision of
the president’s designee on grounds that:

(a) Fair consideration was not provided to the student
(i.e., there is evidence that some aspect of the hearing
was prejudicial, arbitrary or capricious).

(b) New and significant information, not reasonably available
at the time of the initial hearing, has become available.

(c) The sanction or remedy imposed is not in due
proportion to the nature and seriousness of the offense.
Any evidence supporting these grounds must be
included in the request for an appeal hearing.



T3 Contra Costa College Catalog 2020-2021

5. A statement that the student has the right to be
accompanied at an appeal hearing by an on-campus
advisor of his or her choice. If the student decides to be
accompanied by an advisor, the name and address of that
advisor must be submitted to the president’s designee at
the time the appeal is filed.

6.The president’s designee may note that they will also
recommend expulsion.

7.The notification shall include the date, time and location of
an appeal hearing if requested by the student.

. Student right to appeal a suspension of more than five (5)
days: The student may accept a suspension in excess of five
(5) days without admitting the conduct charged. In such a
case, the decision of the president’s designee will be final and
not subject to a further appeal hearing. Should the student
not accept a suspension in excess of five (5) days, the student
has a right to appeal. A suspension appeal must be filed by
the student no later than five (5) business days from the date
the notification letter is personally served or mailed.

K. Schedule of hearing: The president’s designee shall

schedule an appeal hearing no later than ten (10) working
days from the date of the suspension.

—

X. Hearing authority for appeal hearing

A.The college president will assign either an administrative
hearing officer or may utilize a student discipline committee
(“committee”) to conduct appeal hearings at the college
(“Hearing Authority”).

B. An administrative hearing officer shall be a college official.

C. A committee shall include: one faculty member, one
administrator or manager and one student. The selection
process for the committee, if any, will normally occur at the
beginning of each academic school year.

1. The Academic Senate will select a faculty representative
and alternate(s). Vacancies will be filled by an action of the
Academic Senate.

2. The Associated Student Body will select a student
representative and alternate(s). Vacancies of student
members shall be filled by an action of the Associated
Student Body.

3. The college president will select the administrative
or management representative and alternate(s). The
administrative or management representative will serve as
the committee chair. The student or the college employee
shall notify the committee if they have a conflict of interest
because they are involved in the discipline matter, or has a
personal relationship with any of the involved parties, and,
therefore, unable to serve as a neutral party.

4. Alternate faculty, administrative and student members shall
be appointed to ensure that a standing committee can
always be convened promptly.

XI. Appeal hearing procedures

A.The president’s designee shall submit to the Hearing Authority:
a description of the charges, notices, evidence and a copy of
the proposed decision. The president’s designee shall present
relevant evidence regarding the alleged misconduct. The

accused student may then present any relevant evidence. Each
party may call, examine and cross-examine witnesses. Written
statements, if any, shall be submitted under penalty of perjury.
The Hearing Authority may also question witnesses. Opening
and closing statements shall be limited to five (5) minutes. The
president’s designee shall speak first, followed by the student.

B. The Hearing Authority shall rule on all questions of procedure
and admission of evidence.

C. Hearings need not be conducted in accordance with strict rules
of evidence or formality of a court hearing.

D. The Hearing Authority shall consider no evidence other than
that evidence received at the hearing. Hearsay evidence may
be used for the purpose of supplementing or explaining
other evidence, but shall not be sufficient in itself to support a
finding.

E. A student may be accompanied by an advisor of their choosing,
at the student’s request. The role of the advisor is passive in this
procedure. The advisor may be present at the hearing and may
counsel the student. The advisor may not address the Hearing
Authority and shall not be permitted to participate in any way
during the hearing except to offer counsel to the student. If
the student decides to be accompanied by an attorney, the
name and address of that attorney must be submitted to the
president’s designee at the time the request for hearing is filed.

F.The appeal hearing shall be closed to protect the privacy and
confidentially of everyone involved unless the student and
district agree in writing to have a public hearing at least five (5)
days in advance of the hearing. A closed hearing will be closed
to everyone except the following:

1. The student charged;
2.The Hearing Authority;
3. An advisor for the student charged, if so desired;
4.The president’s designee;
5. A witness, while presenting evidence;
6. An on-campus advisor for a witness
while presenting evidence.

G. An official audiotape recording of the hearing shall be kept.
The record shall be the property of the district. The student
charged may listen to the tape at a mutually agreeable location
at the college. An accused student may, upon request, be
provided a copy at their own expense.

XIl. Hearing authority’s consideration and
recommendation

Following presentation of the evidence, the Hearing Authority

shall privately consider the evidence with all persons excluded.

The Hearing Authority shall send a written report to the college

president within five (5) working days of the termination of the

hearing. The report shall contain the following information:

A. A summary of factual findings and a determination that the
accused student did or did not commit the act(s) charged;

B. Afinding that the student’s act(s) did or did not constitute a
violation of the Student Code of Conduct;

C. Arecommendation for upholding or modifying the proposed
discipline. The Hearing Authority may also recommend further
investigation.



Xlil. College president’s decision

A.

The college president shall reach a decision after reviewing
the report submitted by the Hearing Authority. The college
president may refer the matter back to the committee or
hearing officer for further clarification on details of the case,
such as evidence and findings of fact. The college president
may uphold the suspension, uphold the recommendation
by the Hearing Authority or adopt a lesser sanction, if
appropriate. A written statement of the decision shall

be sent via certified or registered mail to the student'’s
last known address within three (3) working days of the
college president’s receiving the Hearing Authority ‘s
recommendation.

The decision of the college president to suspend or impose
a lesser sanction shall be final and not subject to further
appeal.

The college president shall report a disciplinary suspension
of any student to the governing board at its next regular
meeting after the suspension has been imposed. A copy

of the suspension determination, including the reasons for
the suspension, shall be placed in the student’s permanent
disciplinary record (not the transcript).

If the college president determines that a student should be
expelled, the recommendation will be forwarded through
the chancellor, to the board of trustees for determination.
In the event that a college president is or will be unavailable
for the making of a prompt decision, the college president
may appoint an unbiased designee to act on the appeal.

XIV. Emergency interim suspension

A.

An emergency/summary suspension is an immediate
suspension imposed upon a student for good cause

(Ed. Code § 66017).

Notwithstanding the foregoing, the college president or the
president’s designee may impose an emergency/summary
suspension. It is an extraordinary measure and shall be
utilized when necessary to protect lives or property and to
ensure the maintenance of order pending a hearing.

A preliminary hearing shall be provided within ten (10)
calendar days of an emergency/summary suspension

(Ed. Code § 66017). The procedures set forth in Sections IX
and X shall apply to the preliminary hearing and any appeal
hearing.

An emergency/summary suspension shall be reported to

the governing board at its next regular meeting after such
suspension has been imposed. A copy of the suspension may
be placed in the student’s permanent record at the discretion
of the college president.

XV. Notification
The college president or president’s designee shall, upon
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XVI. Extensions of time
Calendar restraints may be extended with the agreement of
both parties.

XVII. EXPULSION

The governing board has the sole authority to expel a student.

If the college president determines that a student should be

expelled, he or she shall send the recommendation through the

chancellor to the governing board.

A. Within thirty (30) instructional days of the receipt of the
recommendation from the college president, and with the
agreement of the chancellor, the governing board shall
conduct an appeal hearing in closed session with the accused
student and the college president (or president’s designee).

1. The hearing shall be closed to protect the privacy and
confidentially of everyone involved, unless:

a. the accused student requests an open hearing, in
writing, within forty-eight (48) hours of being notified
of the hearing, and

b. itis determined that holding the hearing in open
session would not 