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Contra Costa College Early Learning Center
Department of Early Childhood Education
Ph. 510-215-4885   Fax. 510-235-1213   http://www.contracosta.edu/elc/
Admission & Fee Agreement
BASIC SERVICES
The Early Learning Center (ELC) provides a high quality model preschool program for children 2-5 years of Contra Costa College students, employees, and families in our community. Children attend part-day or full day, 5 days a week. The ELC is run under the Department of Early Childhood Education and serves as a Lab School for early childhood students studying to be teachers of young children.  Parents/guardians are encouraged and given many opportunities to participate in and support the program.  They are encouraged to contribute 12 hours of service per session to their child’s classroom.
ENROLLMENT DOCUMENTS
The following documents must be completed and signed before a child can be admitted into the program:

( Signed Admission & Fee Agreement

* Medical Conditions Form

( Immunization Records
                                       ( Emergency Contact Information
( Parents Rights



( Consent for Emergency Medical Treatment

( Personal Rights



( Health Evaluation- Physicians Report

* Photo Release Form                                             (including TB/PPD results)

( Walking Field Trip Permission Form

( Health History- Parent’s Report

FEES
1.  A one-time registration fee of $50.00 is required upon initial enrollment.

2.  Tuition fees are due on the 10th of each month. 

3.  A late fee of $25 will be charged for payments received after the 10th of the month.

4.  A Late Pick-up fee of $20.00 will be charged for every 15 minutes late, or part thereof, when a Parent/guardian    is late picking up their child. 

5. No Refunds are given for lack of attendance.
6. Drop-in hours/days may be arranged when space and staffing are available.  Arrangements must be made 24   hours in advance with the approval of the Center Director and the cost will be added to the tuition bill.
PARENT HANDBOOK 

Our Parent Handbook fully describes the services provided and the policies and procedures followed at the Early Learning Center (ELC).  Parents/Guardians must accept responsibility for knowing and following the policies, procedures and practices presented in the current edition of the Parent Handbook.
ATTENDANCE
1. The Monthly Fee Agreement identifies your child’s hours of attendance and fee rate. Parents/guardians should discuss any deviation from the agreement with the Site Director prior to signing it.
2. Regular attendance supports a child’s adjustment and participation in the program. When your child cannot attend the parent/guardian should notify the ELC staff of the absence. Please be prompt in dropping off and picking up your child.
3. Parents/guardians are requested to give a two-week notice when terminating child care services so the staff can plan activities to assist the child with the transition.

TERMINATION OF SERVICES

Services from the ELC can be terminated for the following reasons:
1. Non-payment of fees.

2. The Center Director working jointly with the teaching staff and Faculty Liaison may determine, after working with the family and community resources, that the program is unable to meet the individual needs of a child.
3.  In cases where the parent has demonstrated an unwillingness to comply with the policies and procedures of the Center the child may be terminated from the program.
4.  Failure to provide verification of required documents within 30 days of enrollment may be grounds for termination.

PARENT PARTICIPATION/ECHD140
As part of your child’s enrollment at the ELC, parents/guardians must enroll in and receive course credit for ECHD 840N, Parent Education. The class, which is 8 weeks will be offered online.  

Enrollment and Monthly Fee Schedule

Instructions:
1) Check the box for the Session you are enrolling for.
2)  Check the box for Days and Fees you are agreeing to.
	( Spring Session:                      ( Fall Session:                  ( Summer Session:

	Full Day (check time)                            Part Day (check time)

	( A   8:30-5:30   $775                       ( 7:30am - 12:30pm  $600
( B.  7:00-6:00   $800                       ( 12:30pm-6:00pm    $600

( C   7:00-6:30   $850                       (12:30pm-6:30pm     $625


Note: Tuition is prorated for the months of August (3 weeks) & December (3 weeks).
      ***Note: There is a sibling discount of 10% for a second child.


Admission & Fee Agreement
I, __________________________________have read and understand the terms and conditions of this contract and I agree to abide by them. The terms of this contract shall remain in effect for the period of one semester.

AGREEMENT EFFECTIVE DATE:  ________________
Name of Child(ren) 



__________            DOB


 
Name of Child(ren) 



__________            DOB


 

Name of Child(ren) 



__________            DOB


 

Parent/Guardian Signature




          Date 
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